
How to Access Scheduled 
Hearing Information

Access your scheduled hearing information by 

downloading the Notice of Hearing. 

1. Click on the        Dashboard icon, to get to 

the My Cases screen.

2. The My Cases screen will display a list of 

all current cases.

3. Once a hearing is scheduled, a date and 

time to appear for hearing will show under 

Hearing Date & Time (see example 

labeled 3).

If a hearing is not scheduled, the hearing 

date and time will be blank. Check back for 

updates.

4. When the Hearing Date & Time are 

available, click on the linked case number 

and go directly to the Case Number 

screen.
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Case Number Screen: 
Download the Notice of Hearing

To download the Notice of Hearing:

1. Find the CASE DOCUMENTS section.

Listed below it, are case related

documents.

2. Find a document with a title that starts

with, “Hearing Notice”.

3. Located to the right of the “Hearing Notice”

document, you will find a Download icon.

Click on the icon to download your Notice

of Hearing.

**To view the downloaded document, you may 

have to disable the pop-up blocker in the browser 

setting before downloading.

Thoroughly review the Notice of Hearing.  

The notice will tell you whether to appear 

in-person or by telephone along with 

further hearing instructions.
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